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HUMAN RESOURCE MANAGEMENT

UHUMAMG 201

Total Marks-160

' PasSing Marks-35

Sub. Type- Major {Credit-6}
Lectures:- 90_.Hrs

Prerequisites of Subject- Human Recourse Mané_gement students typically study sub;‘ects that help
them better understand and achieve the goal. They need to know about General management, -

Human Resource Planning, Human Resoufce Development, Indu_'s-trial Relations, Labor Acts, as well -
as psychology and communications.

Course ijectiv'e
Course Iearning outcomes {CLO)

1. Demonstrate proficiency in, fundamental human resources theorles and concepts and how they :

_ apply to real world sltuatlons

2: Formulate human resources policies and practices that heip promote the organizations strategic
goals.

Content of the course

Session-6

Unit-1

Concept and functions of Human Resource Management, Structure & Role of Personnel
Management in an Qrganization, :mplementatlon of Persannel policy, The Future Cha!lenges of

.-'HRM International HRM.

" Unit-'Z

Strategic Management of Human resource Stafﬂng Policy, and process; Management Plannlng, Job
Analysis, Job description, lob Spemficatlon recru;tment Selection, !nduction Placement

promotmn and transfer. .

Umt-3

e Manpower Tralnmg & Deve[o pment Employment trammg and Development Employee tratmng,
'.3-performance appra|sal and Potentlal appralsal Employee morale ancl productmty




Unif-4- .'

'Wage & Salary Admlmstratmn Job evaluation & desagnmg, Salary Structure Compensation :

management and beneﬁts :
U’nit-'S

Management of orgamzatlonal chmate & lndustrta[ relations, Industrial disputes and partlcrpatwe

" management, grievance;Vs; d:spute Grievance handl:ng procedure Dlsaplmary Actlon confln:t

management and negottatlon
Note:

-1.. Theoretical expos;tron should be accompanied by Dnscussnons Case Studles preferably with
Indian Context Presentatlons and lndustry Based Assignments.

2. References fr_o_m Updat_ed Journals inUGC Care list

Learning Resources

Suggested Readmgs.

5. 'Raog, V. S P Human Resource Management Pearson New Delhl {2016) o
8. Mondy&Mortechhao Human Resources Management Persons Educatlon (2016 14th
_ Ed|t|0n) ' S

7. CB Mamona A Text Book of Human Resources Management Hlmalaya Publlshlng House
- {2014) : R : :

.8. Susan L. Verhuist Da\nd A DeCenzo& Rama Shankar Yadav Human Resources
' Management Wlley, (2021- 13th Edition)

CL9. Gary Dessler&BuuVarrkey, Human Resources Management Persons Educatlon (2020 6™
Editlon) : : :

10. SCJaln Human Resource Management KaliashPustakSadan, Bhopal

Suggested web Ilnk

s https //www dz)hu org/uplDad/attachment/bnoks/bnoks 5284 0. pdf

- http //educatlon stateunwersmty com/page/cwlevSeQIbKAn |ntr0ductlon-to thet Prtncnp[es of—
Management html : : : . o




;o FINANCIAL MARKETS A_ND_'_.FINANCIA_I_."SERVICES
co ST UFINAMG202
¢  Total Marks-100
¢ Pas’sing Marks-35 _
s ' Sub. Type Mlnor (Credit 6)
¢ Lectures:- 90 Hrs
£ R Prerequtsates of Subject~ Flnancml Markets & services students typlcally study subjects that help them
= " better understand and’ achleve the goal They need to know about Firancial Instrument Schemes Fmancaal' '
: Counselzng, and Financial Instltutlons etc '
o Course obj'e‘ctive
f _- ‘Course I'earning"outmmeé {CLO]
¢ 1. To prowde the student a basic knowledge offmanc:al ma rkets and mstltutlons and to

_ ' famllianze them W|th major financial serwces in Indla . o
£ S o 2. They will be able to know various. money marketand {Zapltal market mstruments
¢ 3 The will be abile 1o, understa nd the functions'and organlzatlon of capltal market and money
e 'market in Indla o o o . '
4. They will be able to Know about various fmanmalser\nces prowded in the fmanaal market.
£ .. 5 Theywill understand various financial institutionsand their rofe in financing of the busm_ess.
5 Content of the course |
£ . Umt-1 S
£ _ . s FmanaalSystem and |ts Components Finanaal markets and mstltutlons Flnanua! mtermed:atmn
¢ Flow of funds: matrix; Finanual system and economlc Development An overview. of Indlan flnanoal
s : .system ' o ' ' '
e _ . .
g _. 'Fmam:lal Markets Money market: functlons orgamzatlon and |nstrument5 Role of central bank in.

o o '.'money market Indlan money market An overview Capital Markets functlons organization and
f P T mstruments indaan debt. market Indlan eqmty market ramar and secondary markets Roie of

_ _ P V

i Stock exchanges in indla ' s : B
e .
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unit-3-

Financial Institutions; Commercial banking - introduction, its role in project finance and working
capital finance; Development Financial institutions {DFls) - An overview and role in Indian economy;
Life andnon-life insurance companies. in India: Mutual Funds —introductlon and thelrrole in capltaE
market development Non-banking financial compames {NBFCs)

Unit-4

Financial Services: Overview of financial services industry; Merchant banking - pre and post issue.

_management, underwriting. Keguld framework relating to merchant banking in India.

Unit_—S

Financing:leasing and hire-purchase, consumer and housing finance; venture capital finance;

- factoring services, bank_gua_ra ntees and_ letter of credit; credit rating; finahtiaicounseling.'

Le'arning RESOUFCES
Textbooks, Reference Books, Other resources
Suggested ReadlngS'

'_L M Bhoie and JltendraMahakud Flnanual Instntutlon and Markets McGraw-Hilt (2017) -
Phathak. indian Fmam:laISystem Pearsons Education. {2014}
Khan M.Y. Indian Financial- System: McGraw Hill Education. {2019-11h Edttlon) _
.S:dhharth $.S. Indian Fmanaal System Fmanmal Market lnstltutlons and Serwces McGraw

~Hill. Educatlon (2020

-10. PathakBharti Indian Flnanual System Pearsons Education (2018)

11. Annual Reports of Major Fma ncial Instltutaons in India. :

so.po‘r-.lsm'
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| E.__-Con_i_mé'rt_:_e— Computer Application

UECOMMG203

Total Marks-lGO

Passmg Marks- 35

" Sub. Type Generlc Electlve (Credlt 4)

Lectures - 90 Hrs

' Prereqmsﬂes'of‘Subjéct-_ Posseésio_n of Czo'rhputer Fuhda_rnen_ta{ Knowledge.
' Course objectwe

Coufse Iearnlng outcomes (CLO)

To !earn the fundamentais of E- Commerce and its process
To understand the role of E-Commerce in the present scenario along wath the concepts
of Securlty ‘and its. appllcatlons : : Lo :

+ Togain knowledge of e-commerce business needs and resources and match to

© technology cons:dermg human factors and budget constraints..
e Toapply know!edge of changmg technology on trad;tlonal business models and
~ strategy. :
» To have skills to communicate effectwely and ethlcaliy using electronlc
. communlcation

_ Content ofthecourse_ o

Unlt 1

mtroductlon Brief history of e-commierce, Types, 'Advahtages'& Disadvantages of e- ‘commaerce,
 Elements of e-commerce, PrlnCip|ES of e-commerce, Messagmg and lnformatlon dlstnbutlon
_ Messagmg and mformatzon dlstnbutlon Common ser\nce mfrastructure other: key support '
_ Iayers : :

: Un;t—Z '
EDI to e-commerce: EDI Orlgln System approach and. communlcatron approach M|grat|on to

~.‘open EDI~Appr0ach Benefts Mechanlcs E- com w1th WWW/Internet E Government{oncepts, R
o Appltcatlons of G2¢, GZB GZG - : R

© Unit3.

_ .Electronlc Commumcatlon PC an. networking, Network topologles and commumcahon medla
E mall OSI and TCP/!P Models LAN WAN MAN Internetworkmg Bndges and gateways




o, kY

o

Internet Vs. Online services, Open vs. Closed Architecture, ' COnt'roIIed contained Vs.
Uncontroiled conta:ned Metered Pricing Vs Flat prlcmg, Innovatlon Vs, Controi

Umt 4

WWW & Electronic Payment System: Appllcatlon What is Web, Why is the Web such a hit,.
The Web and E- Com, Concepts & Technology- Key concepts, Web Software development
Tools, Electronic payment system- overview, Electronic or digital cast, Electronic Checks,

Online credit card based systern other Engmeermg financial instruments, Consumer Iegai and .
Busmess issues,

Unit-5

Secarity end Application: Need of'computer security, Specific intr’uder approaches Security
strategaes Cryptographv, Publlc key. encryptaon Prwate Key encryption Dlglta[ signatures.

Adverﬂsmg on the: !nternet

-Marketmg, creatmg a website. Electromc publlshmg issues, EP architecture, EP tools Web
page EP — Baseline issues; Appllcatlon tools arid publishing on the internet.

-".sn-e-s»-.e P

Learning Resources

| Textbooks, Reference Books; Other resources -

Sugge'Sted Readings:

: ”Electromc Commerce” By Ravi Kalakota and Andrew 8. Whlnston
Web Commerce Technologles Handbook By Damel Mlﬂ0|l& Emma Mmoll

“E-Commerce” By DrVarmder Bhatia

: Pi‘OmlSE Of £- Governance” By MP Gupta
' Book publlshed b_v M.P.Granth Academy, Bhopal

Suggested Digltal Platforms Web links

1

ol

https: //onllnecourses nptel ac m/noc19 mg54/prewew

https: //onilnecourses SWava m2. ac. m/cec19 cmOl/prewew

: ?‘!ttDS /fWWW COUI‘SE‘I’G ora/lecture/mnovatlve entrepreneur/e commerce~the mternet as a-

'sellmg platform DYSNa

. https: //www mooc-list. com/tagsfe commerce market

_ hitps: Honllnecourses swavamZ ac. |n/n0u21 cm124/prewew

_ 'https /fwww mphmdlgranthacademv or'g/
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Desk Top publishing (DTP) - 1 (theory) -
UDESKCA204
Totai Marks_~100

Passing Marks-35

Sub. Type- Vocational course- SEC {Credit-3)

Lectures:- 90 Hrs’

Prerequisites of Subject-Open for all.

Course objective:
Course learning outcomes {CLO);
On the completion of this course, the students wiil_be Able to:

1. Understand the fundamentals of computer.

2. Write, Edit & Print documents using MS-WORD & EXCEL

3. Understand various software used for Desktop' Publishing and would be able to create
and design documents with text and graphic like newspaper ad, weddmg cards, vasmng
cards greetlng cards, etc.

4, _-Usmg PageMaker CorelDraw & Photoshop, and Understand Coior concept in Pnntmg

'Co_ntent of the course .
- Unit-1,

: Computer Fundarnentals —Generatlons of Computer Advantage and d:sadvantage of
computer ‘Block Dlagram of a computer, Descn ptlon of Différent parts of a computer
System Software and Appllcatlon Software MS Off‘ce Introductlon to MS Ofﬂce Word
"Processmg Software Electronic Spreadsheet MS Patnt

Unlt -2

Page’ Maker— lntroductlon to.various versions, concepts and appllcatmn of PageMaker
Gurdes and rulers Drawmg tools 1:1”5 and Outllnes o




R

@

: -_Phofo shop- 'HiStory -end'lntrod'u'ct'i'bn, the file menu thé tools, Drawing lines and shapes

Photo edltlng ! lnserttng starttng with Settmg Up, mtroductlon of Iayers Understandmg

'_DeS|gn prmuples and color theory

Unit-3_- o _

CoraI'D'raWo Drawing - lines, shapes, inserting-pictures, objects, tableé templates, ‘Use of
varrous tools such as Pick tools, Zoom toots Free hand teol, square tool rectangle tool, Text
tool Fill tool etc. -and all fonts used in desrgnmg of monograms !ogos posters strckers '
greetlng cards, wedding cards, v15|t|ng cards, gtc, .

_ DeS|gn Prlnmples and Color Ha rmony Introductlon to colors- Prlmar\/ and Secondarv in both

RGB & CMYK schemes. / mode.

~Learning Resources

- Textbooks, Reference Bdeks, O.th_ér'reso_urceS '

Suggesfed Rea'ding's:

1. Desk Top Pubhshmg from A to Z by 8ill Grout and Osborne, McGraw H|H

2.07P (Desk Top Publishing) for PC user by Housghton Galgotla Publtshlng House Pvt Ltd
Daryaganj, New:Delhi.

3. 'ADOBE PAGEMAKER 65~ Shashank Jaln &Satish Jain- First Edltxon 2001 BPB Pubhcatlons.

. DESKTOP PUBLISHING ON PC-M.C. Sharma BPB Publications
- 5. Corel draws the Ofﬂual Gmde By Gray Dawd Bouton, Corel Press. "

6. The complete Reference Getting Started wath Page Maker; McGrawlells _
7. Adobe Photoshop cs2 Classroom In A-Bock (2020}, Adobe Press.

8. Computers TodayS K. Basandra Ga!gotla Pubhcat:ons _
e 9 MmrosoftOff‘ce WHITraln Gm|C0urter Annette Marqws RPB Pubhcatlon

" 'Suggested equwalent onllne courses

hitp //www nptelewdeos com/adobe/adobe photoshop tutonals php

https //onhnecourses swavam2 ac.infcec20 csOS/prewew

o https //eskllhndna org/Course/course deta||/117206920200221051647 _

hittps //www udemv com/course/desktop pubhshing-for vou/

https.//www.vqutqbe._co_m[_watch?v. FIYENUYUvZc
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DESKTOP PUBLISHING( DTP) 1(laboratory)

UDESKCA205

Total Marks-100

Passing Marks-35

Sub. Type- Vocational course- SEC ('Cr_edit-,l) :

Co_mput'er. Laboratory: - 30 Hrs,

Pr'ereqo:isites of Subjiact_; Open for all.

Course objective

Ori the completio.n of this course, the students will be Able_'to:

Understand the fundamentals of. computer

: Wrrte Edit & Print documents usmg MS-WORD & EXCEL .
_Understand various. software used for- Desktop Publ;shmg and would be able to. create

and desugn documents with- text and graphic I|ke newspaper ad, wedding cards visiting
cards greetmg cards etc ) o
Using Pagel\/laker CorelDraw & Photoshop, and Understand Color concept i Prlntmg

3 ContEnt. Of th'e courSe

PRACl'lCAL

A0 _ru-.-'smﬁ_ G IE SRS E-‘

[y

: Usmg wmdows explorer and other wundows elements

_-Creatmg and openmg a document.in page maker '

- Formattmg and edltlng a document

‘Saving and: prmting a gwen document

_-'lnsertlon of text and graphlcs in agiven document from external source
Usmg columns utlllty to glve the document column iook

Usmg various fonts and’ stvles to make document: more beautlful :

. Use of page maker to make transpa renues
- Saving'and prrntlng afile that has been created . o _
._Formattmg agwen flle by usmg undo/redo repeat cut copy, paste delete duplicate N

- and clone ut|l|t|e5

K Insertmg objects in the drawmg alignmg, ordertng, grouptng and ungroupmg ofthose-. .

- obJects

"Use of combme break apart weld rntersectmn tr|m and separate tools m a gwen '

' ':-:'drawmg

_Use of mode edlt tools i.e; to I:ne to curve, Lo stretch and rotate




14. Creatlng speual effects i. e, transform roll- -up, enveiop roll up, add' perspecttve extrude

€ . roil'up, contour roll up, power line, power clip, clear effects’
¢ ' 15, Toinsert character and paragraph text in a drawing and frame setting of tabs |ndents
e ' - bullets and spacmg in paragraph text
' 16. Filling of text to-a given path, aligning it to base line, straighten text and edit text
¢ o 17. Using tools suc’_h as spell checker, and thesaurus ' '
¢ 18. Using find and. replace text utility and type assist
o 19. Adding various symbols to a drawing and creating different pattern-
¢ Le_ar-'ning 'Re-sources
¢ . Textbooks, Reference Books, Other resources
g Suggested Readmgs*
f- 1. Desk Top Publlshmg from Ato Z bv B!” Grout and Osborne McGraw Hill
¢ - 2.DTP (Desk Top Publishing) for PC user by Housghton Galgotia Publsshlng House Pvt Ltd
£ Daryaganj, New Delhi, '
F 3. ADOBE PAGEMAKER 65— Shashank Jain &Sat|sh Jain- First Edition 2001, BPB Publications.
A 4. DESKTOP PUBLiSHING ONPC-M.C. Sharma BPB Publlcations
s ' 5. Corel draws the Official: Gwde By Gray Da\nd Bouton, Corel Press.
¢ - 6. The. complete Reference Getting Started with Page Maker, McGraw- Halls
) 7. Adobe Photoshop €82, Ciassroom In A Book {2020) Adobe Press
¢ 8. Computers Today S.K. Basandra, Galgotia Pu blu:at:ons _ :
e . 9. Microsoft Off:ce Will Train, Gini Courter Annette Marqu:s BPB Puhllcataon
ﬁ:?:.‘ . . :
e ' Suggested equwalent onlme courses;’ -
e - http: //www nptelevideos. com/adobe/adobe photoshop tutonals php -
I ' L https //clnllnecourses swayam2.ac, m/cecZO ¢s05/preview - o _
G SR _ https //eskdllndla org/Course/course detali/l17206920200221051647 .
e -htt;:ls /1 wwWw. udemv com/course/desktop publ;shmg»fonvou/ B
o : https /,’WWW voutube com/watch?v FJYgNUYUch s
¢
¢
2




